Campus

Roster (Instruction)
August 2011



This document is intended for restricted use only.

Infinite Campus asserts that this document contains proprietary information that would give
our competitors undue advantage should they come into possession of any part or all of it. As
such, this document cannot be publicly disclosed unless so ordered by a court of competent
jurisdiction.

©2010 Infinite Campus, Inc. All rights reserved.

INFINITE CAMPUS and Transforming K12 Education are registered trademarks of Infinite
Campus, Inc. The INFINITE CAMPUS logo is a trademark of Infinite Campus, Inc. This
publication, or any part thereof, may not be reproduced or transmitted in any form or any
means, electronic or mechanical, including photocopying, recording, storage in an information
retrieval system, or otherwise, by anyone other than Infinite Campus, Inc. without written
permission of Infinite Campus, Inc., 4321 109th Avenue NE, Blaine, MN 55449, tel. (651)
631-0000, email info@infinitecampus.com.

R R Rl R LR AR RLLLEEREREREL]IEERERERESEIEELRERNEESELELLALRRERERRLLEEEREREREL]IREEREREEREELE R LE LR



Product Information - Roster (Instruction)

Roster (Instruction)

Overview | Roster Navigation | Roster Print

Overview
PATH: Instruction > Roster

The Roster lists all students currently scheduled into the selected course section. Teachers are able to view
student names, student numbers, genders, birth dates and guardian phone numbers and addresses.

ElRoster |
(&) Print Options
Active Students
Active Students: 10 Males:7 Grade 09:3  Incoming Student(s): 0
Females:3 Grade 10:3  Oropped Student(s). 2
Grade 11: 2
Grade 12: 2
Name Gender |DOB Start Date  End Date | Home Phone, Address and Guardian(s) Flags Health [IEP |PLP
03 Student, Christoph M 02/20/1884 )
#ui::}n ristopher (5551479-2120 Judy =]
“““““ C:(555)360-5548
| 21Rhode sand Ave N iy esioag upay
Steven
C:(555)363-5552
Wk (555)236-4164
12 Student, Christopher | M 05/22/1892
4*11:11e1n , Christopher lan (555)440-5550 Michael |
® I C:(555)470-7838
mnnaqua b WE(555)320-5924
1 :# ;;g i:}nt Elias Tony W 067141554 (555)347-4573 Grega =] 1§ Sl
N - C.(555)361-6068
52 Sumter Ave N Wk (555)244-4551
11 Student, E M 08/15/1993 Ees ¢
S (5551276-4723 —— = il g RO N ]

Image 1: Instruction Roster

@ As of the E.1118 Release Pack, students added to a course section with an entered start date will
appear in green font, according to the Days to Flag Roster Additions System Preference.

Roster Navigation

The Instruction Roster is a read-only screen. Students cannot be entered into a course section from the roster;
data cannot be modified from the roster. However, the teacher can view data about the students in the course
section from the roster if the teacher has appropriate tool rights.

The Roster displays students in three potential sections:

® Active Students - this is a list of students currently scheduled into the course section, based on the first
instructional day of the term or the start date of the course section on the student's schedule, if the
student was scheduled into the course section after the first day of the term (see Image 1).

Incoming Students - this is a list of students scheduled to begin enrollment in the course section, based
on the start date on the student's Schedule (see Image 2). The start date for these students will appear in
green font. Inactive students include anyone who attended the section for at least one day, who was
enrolled in the school and scheduled to attend the section for at least one day and any student who is
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considered a no show. This includes students who have ended enrollment in the school and/or district
and students who simply dropped the class.

® Dropped Students - this is a list of students who are no longer enrolled into the course secton, based on
the end date on the student's Schedule and/or enrollment record (see Image 2).
[E Rostar
(&} Print Optiens
- Robbinsdale, NN 55422-1228 Lonnie =
C:(555)417-6866
0Oth:(555)144-3433
10 Student, Trevor Douglas M 01/06/1994 (555)234-1716 Rarbara i
#123456
2 twerion cosssm s

Incoming Students

Incoming Students: 1 Male=:0 Grade 11: 1
Females:1

Name Gender |DOB Start Date End Date Home Phone, Address and Guardian(z) Flags |Health |EP PLP
11 Student, Alizah Li F 02/23/1883 04/20/2010 ¥

#7120 16: , Alizah Louise (555)237-1832 Louise =]

: N C:(555)141-2407

1 s2ndpin e

Wi (555)850-1805
Richard =
Wk (555)850-1805

Dropped Students

Dropped Students: 1 Males:0 Grade 09: 1
Females:1

Name Gender DoB Start Date End Date Home Phone, Address and Guardian(s) Flags | Health IEP |PLP
0% Student, Ashl F 10/0211854 03/11/2010 N

#12.;4:; , Ashley (555)9288-3547 Teresa =)

£ - C:(555)083-4718

Lilac Or N #204 559

Image 2: Instruction Roster - Incoming and Dropped Students

The following columns organize roster data:

Data Description
Element
Name Lists the student's grade level, name (last, first and middle initial), and student number. If

preferences are set, an icon for the grade boook will also display.
Gender Indication of the student being either male or female.
DOB Student's date of birth in mm/dd/yyyy format.
Start Date  Start date of enrollment in the course section.

End Date Last date of enrollment in the course section. If an end date exists, the student will appear in
the Inactive Students section of the roster.

Home Lists the household phone number as entered on the Census Household editor and the

Phone. household address as entered on the Household Address editor. Guardians and guardian
Address contact information also appears based on the Guardian checkbox associated with the student's
and relationship to that guardian.

Guardian(s)

Flags Lists program flags associated with grades, emergency contact information and other flags that

may be attached to the student.
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Health Indicates the student has a health condition. This appears as an EMT symbol.

IEP Indicates the student has an Individual Education Plan. Teachers will be able to select the IEP
icon if he/she is an active member on the student's team.

PLP Indicates the student has a Personal Learning Plan. Teachers will be able to select the IEP icon

if he/she is an active member on the student's team.

A summary of the class appears above the list of students. This summary notes the total number of Active or
Inactive Students, total number of students by gender and total number of students by the grade level.

Oth:(555)398-0380

5554801860

A9 b o] Dl e

Crystal
C:(555)191-8520

A FEEEVTIEN ENSS

e ——

Roster I

& Print Simple =5 Print Full
Active Students
Active Studentz: 13 Malez:4 Grade 11: 3
Females:®  Grade 1210

T Sl ) rartUate | End Date | Home Phone & Address & Guardian(s) Flags Health | EP |PLP
12 Student, ChelseaJ |F 12M2M1991 (5551691-5210 Shawn [Eg

C:(555)119-3952

100 Hardscrabble R Wk:(555)500-1328

E—
Wk:(555)283-1236
Oth:(555)501-8232

Oth:(555)145-2327
Cindy
C:(555)313-1382
Oth:(555)145-2327

Inactive Students: 2 Males:1 Grade 12: 2
Females:1
Mame Gender | DOB Start Date | End Date Home Phone & Address & Guardian(z) Flags | Health | IEP | PLP
12 Student, Ashlee L F 071031992 08082009 | (55534235520 Rhonda B
C:(555)271-7112
10 McGill Fern Rd
12 Student, ChristopherJ |M 07/06/1951 03/08/2009 | (555)147-3855 Christopher [
#
1070 Pequawket Tr  C:(S55)303-6608

Student Data View

Student names are hyperlinked for easy access to student data. When a student's name is selected, the Student
Information toolset will appear, depending on the teacher's tool rights. Teachers can use the information
available in this view to contact parents, review student's attendance in other courses, find the student's locker,

etc.
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T
Roster I

(& Print Simple &) Print Full

Active Students
Active Students: 13 Males4 Grade 11: 3

Femalez:®  Grade 12:10
Name Gender | DOB Start Date | End Date | Home Phone & Address & Guardian(s) Flags Health | IEP |PLP
‘1E Student, Chelsea J | F 12121581 (555)881-5210 Shawn [rd
# £:(555)113-3952
T T TTETE e eecaimiin
Grade 12 26666666 DOBAZH2NSH GenderF CounselorDemers, Kathy
\ § Fees | Dtockers | Craduation | Athletics | [ JAdHoc Reports | Waiver | Technology | Records
“Jsummary | Enroliments | 3 Schedule | i fAttendance | Programs | “UGrades | Transcript | Credit
(EPerson Summary Regort (3) Person Summary Report wi Pcture
11 Student, Emily N F 01i2211 PersonD
#3999999 337
= tame Nickname
= Student, Chelsea J
Gencer Race Ethnicty
F Caucasian-Vhite
Birth Date (Age: 18) Available
12/12/1991 Roinage e
Stusent Number
6E6BEEE GEEEEE6666
12 Student, Hannah K |F osi2si1ggz | Person GUD
Proeie b CD§933B7-BEF9-497C-9F24-0CC32B63777C
Comments
= Mocifhed by: Administrator, System 02232010 1712
| MadingAddresses |
Primary Address 18 CATHEDRAL PINES . Mag
e
111111 Household Phone (555)489-1860
P e
Robert
C:(555)566-5/ 14
Wk:(555)375-8078

0th:(555)109-9316

Image 5: Roster - Student Data

Student Contact Information

The student's guardian contact information appears on the teacher's roster. This includes the guardian's phone
number information and address for each parent or guardian included in the student's Census data. The
information that displays here is based on the Census Household data.
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Roster I
(&) Print Simple =} Print Full

Active Students

Active Students: 13 Males:4 Grade 11: 3
Females:3  Grade 12: 10

Name Gender | DOB Start Date | End Date § Home Phone & Address & Guardian(s) Ilags Health | [EP |PLP
12 Student, ChelseaJ |F 121121881 (555)681-5210 Shawn iy

C:(555)118-3852

100 Hardscrabble Rd Wk:(SSS)500-1228

Oth:(555)399-0380

5535)485-1860 Crystal
C:(555)191-8520
18 Cathedral Pines Wk:(555)250-5068

11 Student, Emily N F 01/22018993 TR )
C:(555)356-2232
29 McGoldrick Woods

(555)670-7610 Lisa
C:(555)376-2632

164 Stuart Shores Rd Wk (555)119-3723

12 Student, Hannah K |F 05/25(1892 (555)565-4530 Tracy e

unnnnnn

Image 6: Student Contact Information

Student Flags

A series of columns appears on the Roster tab. These columns will display program flags, health condition
alerts, IEP and PLP document icons and the Grade Book icon.

e
Golden Valley, MN 55422-
4014
1:# f;:il:ent, Elias Tony ] 06/14/1994 555)347-45873 Gregg ] 1§ Sl
) C:(555)351-5068

Whk:(555)244-4551
New Hope, MN 55428-4227
1 1#1521;?233”1, Eric M 081515953 (555)276-4723 Manuel.

C:(555)381-6216

: Wk:(555)255-4662
Gloria
C:(555)381-6216
Wk:(555)255-4662
Oth:(555)447-3108

=] LY § RS 05

Attendance Risk:

New Hope, MN 55427-232%

Image 7: Flags

The following are the types of flags that can display on the Roster:

Flags Description

Flags Indicates the student is involved in programs or the school has created flags to display next to
the student's name for easy viewing.

Health Indicates the student has a health condition that is marked as able to be flagged.
Conditions

24 A System preference needs to be turned on and the Health Condition needs to be
marked as flagged for this symbol to appear on the roster.
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IEP Indicates the student has an individual education plan. A teacher must be a member of the
student's education team in order to open a PDF display of the IEP.

PLP Indicates the student has a personal learning plan. A teacher must be a member of the student's

education team in order to open a PDF display of the PLP.

Comments associated with the flags will also appear by hovering over the flag. This will provide more
information on the flag and give the teacher knowledge about the student.

e
Golden Valley, MN 55422~
4014
1;:1522253.“ Elias Tony M 051411994 555)347-4873 Greag = 1§ Sl
C:(555)361-6068
Wh:(555)244-4551
New Hope, MN 55428-4227
11# f;;?ze;t, Eric ] 08/15/1993 (555)276-4723 N = S S RAET e
= EEE ST Attendance Risk:
Wk (555)255-4852 :
New Hope, MN 55427-232%
Gloria
C:(555)381-6216
Wk (555)255-4862

Oth:(555)447-3108

Image 8: Flags - Pop-up Display

£ Appropriate tool rights and system preferences must be set in order for the teacher to open the
student's IEP and PLP.

Roster Print

The roster can be printed from here by selecting the Print icon at the top of the roster tab. This will display the
Roster Print options, where the teacher can select appropriate settings for the printing of the roster.

Roster
23 Print Options This recort displays student rosters for each section selected. The Roster Effective Date is used to determing which
3tudents 19 MCiade on £ach raater. The 36ch0n3 Can be 30ried By COurse NSme, Course Number or Pemod _
Active Students: 10 e, Grade 09: 3 Incy Roster Effective Date |g.4/152010 5] Sections
Females: rade 10: 3 Dro —3.d 0014-1 Core Matn §
Gratesd]:
Grade 12 Page Printing Optons. [7] snade Atemate Rows
Name Gender | DOB . Health |IEF | FLP
09 E:gszem‘ Christopher M 02201194 Remove Dafauts ] Hide Phone and Address
é ______ [ tioe Statt numser
[ Hoe ncoming Students
e [ stow Birtn Date
[ shew Guarsians
12 Student, Christopher lan M 05/22/184 [ show Fiags
#1111 [ show er CTRL-cick or SHFT-ciick 1o select muliple
L | [ snow pLe
[ shew Heatn Congtions
[ show Dropped Students:
10 Student, Elias Tony M 06/14/19Y
#12345 SetSectonsBy () Course Name
HE| O Course Number
11 Student, Eric M 08/15/194 ]
#173172 Generate Report
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Image 9: Instruction Roster - Print

Selecting Roster Print Options

The Roster Print will display student rosters for each course section selected. Only sections that are taught by
the teacher will be listed. The following options can be selected (checkmark visible) or unselected (no

checkmark):

Roster Print
Option

Effective Date
Page Printing

Options

Remove
Defaults

Add Extras

Sort Sections
By

Selection

Shade Alternate Rows

Add Page Break After
Each Section

Hide Phone and
Address

Hide Staff Number

Hide Incoming
Students

Show Birth Date
Show Guardians
Show Flags
Show IEP

Show PLP

Show Health
Conditions

Show Dropped
Students

Course Name

Course Number

ssssnbdbdassscrs o scssnndBidee e

Action

Entered date determines which students will be included in the
printed version.

Will display alternating rows of background color to more easily
display the information.

If more than one section is selected for printing, the start of a
new section will display on a new page.

If selected, will not display the guardian's phone number or
address information.

If selected, will not display the teacher's staff number.

If selected, will not display students who have not yet attended the
course section.

Will display the student's date of birth on the report.
Will display all guardians entered for the student.
Will display program flags for the student.

Will display indication the student has an IEP.

Will display indication the student has a PLP.

Will display the student's entered health conditions if System
Preferences are set accordingly.

Will list the students who have dropped from the selected course
section.

Will sort the rosters by the name of the course.

Will sort the rosters by the number of the course.
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Generating the Report

Enter the Roster Effective Date in mmddyy format.

Select the desired Page Printing Options.

Select the desired Remove Defaults options.

Select the desired Add Extras options.

Select the appropriate Sort Sections by options.

Select the desired course Sections to include on the report.

Click the Generate Report button. The report will display in PDF format with the selected options.

N L=

2009-10 Section Rosters
High School Teacher: Administrator], Systeml Staff Number: 11
Roster Effective Date: 04/19/2010 Term: Q1
Generate on 04/19/2010 02:20:05PM  Page 1 of 1 Course: 1 Section: 1 Students: 11 (M: 7 F: 4) Grade Levels: 09:4 10:3 11:2 12:2
Course:  0013-1 Core Math | Room: 0231
Period: 02 08:11 AM-0:03 AM Students: 11 (M:7

Grade Levels: 09:4 10:3 11:2 12:2
Active Students

Student Gender DOB Start Date End Date Phone, Address and Guardianis) Flags
12 Student, Christopher | M 05/22/1992 (555)440-5550 Michael
#1111 5130 Minnagua Dr C:(555)470-7899
Wk:{555)320-5524
09 Student, Christopher M 02/20/1994 (555)479-2120 Judy
#55555 5731 Rhode Island C(555)360-5548
Ave N Wh:(555)236-4161
Steven
C:{555)363-5552
Wk:{555)236-4164
10 Student, Elias T M 06/14/1994 (555)347-4873 Gregg 2é
#1235 5220 Sumter Ave N Cy555)361-6068 Ll
Wh:(555)244-4551
11 Student, Eric M 08/15/1993 (555)276-4723 Manuel i w
#123123 3100 Hillsbora Ave N ¢555)351.8218 ¢n
Wh:{555)255-4662 A
Gloria ,:Qé

C:(555)3581-6218
Wk:(555)255-4662
Oth:(555)447-3108
09 Student, Florentinog M 021131995 (555)288-2553 Misaela
333333 4140 Ensign Ave N C:(555)311-4933
Wh:({555)208-3700
Oth:(555)818-2466
Moises
C:(555)311-4934
Wh:({555)208-3700

A FCCCVW040 A4S
S—

Image 10: Print Roster Display
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